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** Policy level:
1. IFtL wide:

School website

Statutory publication A Statutory publication
Good practice B Good practice
Not required C Not required

- This one policy is relevant to everyone and consistently applied across all
schools and IFtL departments with no variations.
o Approved by the IFtL Board of Trustees.

2. |FtL core values:

- This policy defines the values to be incorporated fully in all other policies on this
subject across all schools and IFtL departments. This policy should therefore
from the basis of a localised school / department policy that in addition contains
relevant information, procedures and / or processes contextualised to that
school / department.

o Approved by the IFtL Board of Trustees as a IFtL Core Values policy.
o Approved by school / department governance bodies as a relevantly
contextualised school / department policy.

3. School / department policies
- These are defined independently by schools / departments as appropriate
o Approved by school / department governance bodies.

Rationale

This policy aims to safeguard the reputation of Inspiring Futures through Learning (IFtL)
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employees from intended or unintended misuse through personal use of social media and
engagement on internet sites.

IFtL recognises that such platforms are increasingly useful communication tools and
acknowledges employees' right to freedom of expression. However, employees must be
aware of potential legal implications of material which could be considered abusive or
defamatory and must always bear in mind the need to remain compliant with the Inspiring
Futures through Learning Code of Conduct.

The aim of this policy is to ensure:

e That the school is not exposed to legal risks

e That the school's reputation is not adversely affected

e That users can clearly distinguish where information provided via social networking
applications is legitimately representative of the schools and IFtL.

Definition

This policy applies to personal use of social media platforms, online forums, blogs and
personal websites which share personal views publicly. Social media includes but is not
limited to:

e Blogs — Blogs are a type of online content that falls under the broader category of
social media.

e Online discussion forums — Forums where individuals post messages, engage in
conversations, and share information.

e Maedia sharing services like YouTube — Platforms for uploading and sharing media
content.

e Microblogging — Platforms like X (formerly Twitter), Tumblr, Instagram, LinkedIn,
TikTok and Facebook.

While LinkedIn is a social media platform, it is specifically designed for professional
networking. Employees should apply the principles of this policy to their use of this and
similar professional networks.

Given the evolving digital landscape, this policy also applies to newer platforms and features
such as Threads, BeReal, and Al-generated content tools where applicable.

All online activity is covered by this policy.

All school representatives should be aware that information shared through social media,
even in private areas, remains subject to copyright law, UK GDPR (2024 update) and the
Data (Use and Access) Act 2025 Freedom of Information law and other acts such as the
Safeguarding Vulnerable Groups Act 2006. Operations must also align with the School's
Equality and Diversity Policy.



Scope

This policy applies to all IFtL colleagues, Trustees, governors, volunteers and all who work
on the school site.

This policy takes account of all appropriate legislation and aims to:

e Assist those who work with pupils to do so safely and responsibly.

e Provide a code of practice for educational, personal, and recreational use.

e Advise that in the event of unsafe and/or unacceptable behaviour, disciplinary or
legal action (including potential dismissal) will be taken.

This policy should be read in conjunction with the IFtL Code of Conduct, Bring Your Own
Device (BYOD) Policies, and the 2025 KCSIE guidance.

Guidance

e Inform your Headteacher if you refer to your employment with IFtL online.

e Use a disclaimer such as: "The views contained in these web pages/posts are my
personal views and do not represent the views of IFtL."

e Do not use IFtL or school logos on personal pages.

e Avoid copyright infringement.

e Avoid bringing IFtL or employees into disrepute.

e IFtL reserves the right to require removal of harmful material.

e Do not reveal confidential information.

e Do not use social media for party political purposes.

e Do not post data, images, or contact details of others without explicit written
consent, in line with UK GDPR 2024 and the Data (Use and Access) Act 2025.

e Avoid any content that undermines your professional credibility.

e Time spent on personal social media during work hours or using work devices must
comply with the Acceptable Use Policy.

e Do not connect with pupils, vulnerable adults or their families through social media.

e Consult your Headteacher if contacted by the media about your posts.

Social Media as Part of School Services

Any use of social media as part of a school service must be approved by the Headteacher or
a senior leader in advance.

IFtL Social Media Accounts



IFtL maintains professional profiles on Facebook, Instagram, X (formerly Twitter) and
LinkedIn. Liking and sharing posts is encouraged, but comments must align with this policy.

Compliance

IFtL/schools reserve the right to take disciplinary action if this policy is breached.
Disciplinary procedures may include formal warnings, suspension, or dismissal.

Employees must ensure compliance with the Guidance for Safer Working Practice for Adults
who Work with Children and Young People in Education Settings, available on the
Department for Education website.

Employee Privacy and Dignity

e Restrict online profiles to “friends only.”

e Enable ‘review tags and posts’ features to manage what others post about you.
e Avoid accepting requests from people you do not know.

e Avoid images that can identify your home or family.

e Consider turning off location data in posts.

e See 'Facebook for Educators’ for advice.
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